
Junior League of North Little Rock 
216 West Fourth Street, North Little Rock AR 72119 

(501)372-1436 
_______________________________________ 

 
Rental Agreement 

 
Lessee’s 
Name___________________________________________________________________ 
 
Company________________________________________________________________ 
 
Address___________________________City________________State______Zip______ 
 
Daytime Phone #__________Evening Phone #__________Email Address____________ 
 
This Rental Agreement (“Agreement”) is made this _____day of _____________,200_, 
between the Junior League of North Little Rock, hereinafter called the Lessor, and the 
Lessee listed above. The rental shall commence on (date of event) ________________ 
and shall extend for a period of  _____ hours, starting at _____(a.m. or p.m.) and ending 
at _________(a.m. or p.m.). 
 

1. Rental Charges: Lessee agrees to pay Lessor the full amount of rental fee 
of $__________, this includes a security fee. 

 
2. Deposit: A deposit of $__________is required to cover any damages, 

excessive janitorial expenses or any other fees that may be necessary 
following Lessee’s rental. The deposit is due at the time that this Agreement 
is executed by the Lessor’s representative and Lessee. If the deposit is not 
needed as specified, it will be refunded within thirty (30) days of the event. 
This deposit is nonrefundable if the Lessee cancels Agreement. 

 
3. Prepayment of Rental Fee:  The full rental fee (without regard to the 

deposit being held in reserve) is due two (2) weeks prior to the event date, 
i.e., on or before_______________. If the full fee is not received by this 
date, then this agreement shall be considered null and void, and the full 
deposit forfeited, but the deposit will be returned unless it is needed for any 
additional fees that have not been paid for any damages._______Initial. 

 
4. Security: The Lessor will provide a security guard for all events, held by a 

Lessee not a member of the Junior League of North Little Rock. Lessor does 
not guarantee the security of the Lessee, Lessee’s guest, or Lessee’s 
equipment, merchandise, etc. at any time. Lessee may request additional 
security personnel for an additional fee upon written request to the Rental 
Manager at least two (2) weeks prior to the event. 

 
5. Food and/or Drink: Lessee may use a catering company of their choice. 

Lessee will be liable for any damages to building and contents, and/or 
persons if caused by caterer. Lessee may serve a champagne or wine toast  



without hiring a licensed bartender, however if hard liquor is being severed 
Lessee must hire a licensed bartender. 

 
6. Use of Premises: Lessee agrees to use the leased premises for the purpose 

of a ____________ and for no other purpose without written consent of the 
Lessor obtained in advance. Lessee agrees that at the expiration of the rental 
term stated above, or any extension thereof, peaceable possession of the 
premises shall be returned to the Lessor in as good a condition as when 
Lessee takes possession excluding usual and reasonable wear and tear. 
Lessee agrees to abide by the rules of the House Rules, attached. Lessee also 
agrees to adhere to the capacity guidelines no more than 135 persons. Lessee 
is responsible for any damages resulting from failure to comply with the 
capacity limits. 

 
7. Utilities and Repairs: Lessor shall furnish for Lessee’s reasonable needs 

and without further charge, heating, cooling, water, and power. Lessor will 
keep premises in good repair and maintain the premises in the condition, 
quality, and class equal to its condition on the date of execution of this 
Agreement. 

 
8.         Indemnification by Lessee: By signing this Agreement, and by using the                                   

Facilities whether or not this Agreement is properly signed or signed by an 
authorized person. Lessee hereby agrees to indemnify the Lessor and hold 
the Lessor harmless against and with respect to any damage, liability, 
deficiency, loss, cost, expense or claim arising out 
of or resulting from: 

A.         Any breach by Lessee of any representation, warranty or           
covenant of Lessee stated herein or in any written instrument 
delivered by Lessor to the Lessee; 
B.         The non-fulfillment of any agreement or undertaking of 
Lessee contained in this Contract;  
C.         Any damage to persons or property or loss occurring in 
connection with or as a result of the use of the Facilities by Lessee, 
other than damages or loss arising from the negligence or willful 
misconduct of any employee or agent of the Lessor, and/or 
D.         All reasonable costs and expenses (including reasonable 
attorney's fees) incurred by the Lessor in connection with any action, 
suit proceeding, demand, assessment or judgment related to the 
enforcement of this Agreement, incident to any of the matters 
indemnified against in this Agreement and/or otherwise related to 
Lessee's use of the Facilities. 
 

           9.    Insurance: Each party shall be responsible for all insurance on its own              
property. 

10.        Other Conditions/Obligations: It is further agreed between the parties herein 
as follows: 

A.         The Lessee shall pay for all damages to any part of the described  
premises or other areas of the building occurring through the actions or 
negligence of the Lessee, its agents, employees or guests. 
B.         The Lessee shall be responsible for the collection of trash in suitable    
trash bags or other containers and shall deposit such trash bags or other 
containers in the place designated by Lessor. 



C.         Lessee shall exonerate, protect and indemnify Lessor from and 
against any and all losses, claims and actions that arise and grow out of any 
injury to or death of persons, and damage to property, in or upon the portion 
of the premises used by the Lessee, except losses, claims or actions arising 
out of negligent acts or omissions of the Lessor, or its representatives. 
D.         Any band, musical group or other third party contracted by the Lessee 
must remove all its equipment, sound systems, and/or instruments from the 
building during the Lessee's check-out time. If this is impossible, then prior 
arrangements in writing must be made with the Lessor's representative for 
the removal of its items at a time and date when the building is routinely open 
for the transaction of its business._____Initial. 

11.      Binding Effect: This Agreement shall be binding upon the parties hereto and 
upon their personal representatives, heirs, successors and assigns, and it shall 
be governed under the laws of the State of Arkansas. 

            13.      Complete Agreement; This Agreement, the attached fee schedule, and House   
Rules, constitute the entire understanding of the parties, and such understanding 
may not be modified or terminated except in writing signed by both parties. 

        14.        The Lessor reserves the right to refuse rental. 

         Lessor: Junior League of North  Little Rock                    Lessee: 

       ________________________________                  _________________________________ 
      Signature of Lessor’s Representative                          Signature or Lessee’s Representative 
 
 
      _________________________________                  ________________________________ 
      Printed Name of Lessor’s Representative                   Printed Name of Lessee’s Representative 

 

  
     

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 



Fee Schedule for Public 
 
 
DEPOSIT: DUE AT TIME OF RESERVATION         
 
    Basic ……………………………………….$150.00 
    With Alcoholic Beverages…………………$250.00 
 
RENTAL: Business Meeting Rentals 
   Offered Monday –Friday, 8:00 a.m.-5:00 p.m. 
    By the hour……………………………...…$60.00  
    Catered Meeting involving League  

dishes and silverware…………….$100.00 /in addition  
      to hourly fee 

  Meeting Rentals 
   Offered weekdays- during regular Business hours 
    By the hour……………………………...…$60.00  
  Facility Rental Package 
   Parities, Receptions, Showers, Socials, Etc. 
    4 Hours*…………………………………..$450.00 
  Wedding Rental Package 
    5 Hours*…………………………………..$550.00 
   This includes one hour rehearsal prior to the event 
  Photography  
     During office hours………............$25.00/hour 
     Outside office hours…………..….$50.00/hour 
  Tables and Chairs 
    Five-5 ft rectangular tables……………….$50.00 
    50 White plastic folding Chairs…………..$100.00 
 
*Security Costs are included in the rental package as required for insurance purposes 
 
 
Please complete for office use. Please print all information: 
 
Renter’s name: _________________________________________________________________ 
 
Contact address: ________________________________________________________________ 
 
Contact phone numbers: __________________________________________________________ 
 
This rental is for the purpose of ____________________________________________________ 
     (Wedding, reception, rehearsal dinner, baby shower, ect.) 
For ___________________________________________________________________________ 
 
Caterer ________________________________________________________________________ 
 
Photographer: __________________________________________________________________ 
 
===================================================================== 
 
Please return to:             Junior League of North Little Rock 
                  P.O. Box 9043 
                 North Little Rock, AR  72119-9043 
                 (501)372-1436 or Fax (501)375-9700 


